Outlook 2002, Outlook 2003 Setup

To configure Outlook 2000 or Outlook express versions 5 and up to use an email account

provided by eTECGGLOBAL, just follow the directions below. The configuration steps for both

Outlook Versions of Outlook are nearly identical.

1. Select "Tools" and then "E-mail Accounts"” from the File Menu
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2. Select "Add a new email account” in the next window under the "Email" Section, and

select the "Next" button

3. At the E-Mail Accounts window, select POP3 as your server type. Click "Next"



E-mail Accounts

Server Type
¥ou can choose the bype af server wour new e-mail acaunk will vaark, with,

" Microsoft Exchange Server

Connect to an Exchange server to read e-mail, access public folders, and share
documents,

Cu:unnect['h\&u a POP3 e-mail server to download wour e-mail,
i IMAP

Connect to an IMAP e-mail server to download e-mail and synchronize mailboz:
Folders,

" HTTP

Connect ko an HTTP e-mail server such as Hokmail to download e-mail and
synchronize mailbox folders,

" additional Server Types

Connect to another workgroup or 3rd-parky mail server,
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In the E-Mail Accounts window (shown below), fill out all information completed similar
to the information below. Be sure to use your full email address under the "Logon
Information" section. Before clicking next, select the "More Settings..." button as
highlighted.
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Internet E-mail Settings (POP3)
Each of these setkings are required ko get wour e-mail account working,

User Information Server Information

Wour Mamme: IJ,:,h,-, Doe Incoming mail server (POP3): Imail.dnmain.cnm

E-mail Address: IJnhnDne@dnmain.cnm Cuikgoing mail server (SMTP): I imail .damain . com

Logon Information Test Settings

User Mame: IJDhnDDE@dDmain.cnm &fter filling out the infarmation an this screen, we
recommend wou kest vour account by clicking the

Password: I******** button below, (Requires network connection)

v Remember password
Test Account Setkings ...

I Log an using Secure Password
Aukthentication (SPA)
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5. The "More Settings..." button loads a new window with four tabs. Select the
"Outgoing Server" tab as shown, and be sure to select the checkbox that reads "My
outgoing server (SMTP) requires authentication.”" Click Ok to verify these settings,
and then click "Next" on the Internet Email email window. Lastly, click "Finish" on the
summary window to complete you account setup.
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izeneral  Oubtgoing Server |C|:|nnecti|:un I fdvanced I

¥ My oubgoing sepyer [SMTR) requires authentication

= Ilse same setkings as my incoming mail server

i Lag on using

Ilser Mame: I

Passward; I

¥ Remember password

™| Log onusing Secure Password Authentication (SEA)

" Log on ko incoming mail server before sending mail

Ik I Cancel

6. Close down Outlook and then re-open. You should be able to send and receive
messages now!




